
 

 

 1| Role Charter – Apprentice Heavy Vehicle Mechanic  

Role Charter  
 
 

POSITION: APPRENTICE HEAVY VEHICLE MECHANIC  

Reports to: Team Leader Mechanical Surgery  

Accountable to Coordinator Workshop  

Directorate: City Services 

Date revised: September 2022 

 

This role charter is a broad description of the accountability and duties of an employee of Maitland 
City Council. The role will evolve and changeover time, in line with the changing strategic and 
operational requirements and outcomes of the organisation. 

Council has a set of Guiding Principles that assist staff to understand the behaviours that are 
expected to create an organisational culture that helps our customers and people thrive.  

Our Guiding Principles are: 

 

Primary Purpose 

To undertake a Certificate III in Heavy Commercial Vehicle Mechanical Technology whilst providing 
assistance in the maintenance and servicing of Council’s plant, fleet and equipment under the 
supervision of qualified Heavy Vehicle and Plant Mechanics. 

 Core Accountabilities 

1. Assist in the maintenance and repair of Council’s large plant, tractors, heavy vehicles, small plant, 
light vehicles and other plant and equipment as directed.  

2. Ensuring safe work practices are followed at all times, in accordance with Work Health and safety 
guidelines.  

3. Provide support to the workshop team by assisting with the maintenance and cleaning of materials, 
tools, equipment and workshop environment.  
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4. Assist in the maintenance of daily records of plant, labour and materials used including the 
procurement of materials and consumables as required.  

5. Ability to meet TAFE’s pre-requisite requirements for acceptance to undertake Certificate III in 
Heavy Commercial Vehicle Mechanical Technology and successful progression through the relevant 
studies and appropriate application of skills in the work-related area.  

Undertaking any other duties, projects or tasks as directed by the Supervisor which are within the 
employee’s skills, competence and training. 

The incumbent is to behave in alignment with Council’s Guiding Principles, comply with the 
organisations policies and procedures and undertake training and development.  

Essential Criteria 

1. Eligibility to undertake a Certificate III in Heavy Commercial Vehicle Mechanical Technology.  

2. Interest or aptitude in automotive industry and a commitment to the four-year apprenticeship.  

3. Proven ability to work productively as a member of a team and contribute to team goals.  

4. Good communication, literacy and numeracy skills.  

5. Demonstrated initiative.  

6. Provisional or class C Driver’s Licence. 

 

Desirable Criteria 

1. Previous work experience in a mechanical environment. 

2. HR Driver’s Licence. 

 

Date:  

 

Agreed:       
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